
INTEGRITY COMMISSION 

                       Integrity in Public Office Act 2003, No. 6 of 2003 
Integrity in Public Office (Amendment)  Act 2015, No. 21 of 2015 

                        and Integrity in Public Office Act, Chap 23:04 Consolidated Laws of Dominica, 2017 

 

GUIDELINES 

For Filling Out 
Form 2: Declaration of Income, Assets and Liabilities 

 
 
 
STATUTORY REQUIREMENTS 

 

 
Every person in public life is required by section 14 of the Act to file a declaration with the Integrity 
Commission in Form 2 of the Third Schedule setting out his or her office or offices; income, assets and 
liabilities; assets of his or her spouse, children or relative acquired through or traceable to his or her 
income; gifts made by him or her in value exceeding one thousand dollars, and money or other property 
held in trust. 

 
A declaration must be filed within three months after the end of each income year, i.e. by 31 March in 
each year. 

 
A person who becomes a person in public life in the course of a filing period must, within three months 
of becoming a person in public life, file a declaration setting out his or her assets and liabilities at the 
date on which he or she became a person in public life, and his or her income for the period twelve 
months immediately prior to the date of his or her becoming a person in public life. 

 
A person who acts continuously in an office included in Part II of the First Schedule to the Act for a 
period not less than six months becomes a person in public life and must, within a period of three 
months from the date on which he or she became a person in public life, file a declaration setting out his 
assets and liabilities at the date on which he or she became a person in public life, and his or her income 
for the period twelve months immediately prior to the date of his or her becoming a person in public 
life. 

 
A person who was a person in public life is required to file a declaration up to two years after he ceased 
to be a person in public life. 

 
GENERAL FILING INSTRUCTIONS: 

 

 
All fields in Form 2 must be completed. 

 

 
Where information required is not applicable, declarant must so indicate by entering n.a. in the 
appropriate section. 

 
Declarant must enter his or her name in full, the office or offices that he or she holds or has held and his 
or her usual address. Contact information including cellular, home and work telephone numbers, email 
address and fax number (if any) should be included. 

 
The declarant must also enter the name and regular address of his or her spouse (if any), and the name 
and address of each child (if any). 



Where supporting documents are provided, it should be so indicated in the appropriate section of       
Form 2. Where entries in a particular section are voluminous, they may be summarized for entry on the 
form and details provided in an attachment. 
 
Fields requiring monetary values must be completed. Where there are no monetary values, enter nil. 
 
“See Attached” is not an appropriate entry for a field. 

 
 
 
SPECIFIC INSTRUCTIONS 

 

 
1. INCOME 

 

 
Enter separately the amount and source of each income received or receivable during the year. Income 
includes: 

 
 

(a) Salary 

(b) Fees as director or consultant 

(c) Commission 

(d) Bonus 

(e) Dividends 

(f)  Provisional fees 

(g) Rent (state whether from house or land) 

(h) Gifts in kind or cash 

(i)  Other receipts or transfers. (This also includes interest from savings and investments). 
 

 
2. ASSETS 

 

 
(a) Real Property 

 

 
i. Enter a brief description of the real property (e.g. land, land and house, apartment or apartment 

building, hotel or guesthouse, entertainment center etc.) 
 

ii.  (a) Enter the value of each real property (value includes value in the opinion of the declarant, 
latest valuation, purchase price or other consideration for its acquisition). 

 
(b) The value to be entered for properties under construction must be the total construction 
cost to date. 

 
(c) Where property is owned as tenants in common the declarant’s interest in the property 
should be declared. 

 
(d) Where property is owned as joint tenants, the full value of the property must be declared. 

iii. Enter location of each real property. 



(b) Cash in Bank 
 

 
Show separately each bank account and the amount held in each.  
 
(c) Life Insurance Policies 

 
i.   Identify each company separately 

ii.   State annual premiums for each policy 
iii.   State surrender value and date of maturity for each policy. 

 

 
(d) Shareholding in companies and holdings in partnerships and joint ventures 

 

 
i.   List each company or enterprise separately 

ii.   State the nature of the business of each company or enterprise 
iii.   On first filling, state the number or percentage and value of shares held in each company or 

enterprise, or the percentage or value of the  declarant’s interest in any partnership. 
iv.   In subsequent filings, if the number of percentage of shares increases or decreases, or the 

value of the interest of the declarant in any partnership increase or decreases, the value of 
the increases or decreases must be stated. 

 
(e) Directorships and partnerships 

 

 
i. Identify each company or enterprise. 
ii.  State the nature of its business. 
iii. Give date of appointment as director. 

 

 
(f)  Other assets 

Give brief description and value of each of other assets held, including: 
·  Motor vehicles 
·  Boats 
·  Government bonds 
·  Other 

State total value of assets held in Trust 
 

 
A person in public life must declare the assets of his spouse, children or relative acquired 
through or traceable to his income 

 
A person in public life who holds money or other property in trust for another person shall so 
state in his declaration, but shall not be required to disclose the terms of the trust. 

 
3. GIFTS MADE 

 

 
List gifts exceeding $1,000 made during the year, giving names of recipients. 

 

 
4. LIABILITIES 

 

 
(a) Mortgages 



List each mortgage, giving name of bank or other financial institution and balance of mortgage 
as at 31 December. Supporting bank statements should be provided. 

 
(b)        Judgment Debts 

 
Enter separately each judgment debt, giving name of creditor and value of judgment debt. 

(c) OTHER  DEBTS 

Enter separately all other debts, giving names of creditors and value of debts. (Where assets are 
acquired by hire purchase, the total debt owed must be declared and a copy of the hire-purchase 
agreement submitted as well as annual statement of balances outstanding). 
State total value of assets held in trust 

 

 
5. DATE OF DECLARATION 

 

 
The declaration at the bottom of Form 2 must be filled out, signed and dated by the declarant. 

 

 
The relevant date (referred to at the bottom of Form 2) to be entered is the date of the end of the 
reporting period (which could be the end of an income year or, in the case of a person who newly 
becomes a person in public life, the date on which he became a person in public life). 


